
PAtE 
1 

1 

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
RECORD WILL CONTINUE T O  ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED 
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LAND ACQUISITION MAP AND PLAT FILES - _- __ I__. __ -~-__ - 
'*What is t h e  funct ion of t h e  o f f i c e  i n  which t h i s  record series is crea ted?  

The land acqu is i t i on  u n i t  o f  the O f f i c e  o f  Planning and Research has the funct ion o f  
acquir ing a l l  lands and s i tes f o r  the Department. This funct ion i s  performed through 
the fo l low ing  r e s p o n s i b i 1 i t i e s : N c o n t r a c t  appraisals f o r  s i t e s  t h a t  are approved 
f o r  acquis i t ion;  to'negociate with landawners f o r  opt ions o r  other desired arrange- 
ments; t o  coordinate necessary technical  work between the Department and the State 
Propert ies Commission; t o  provide hecessary data needed ;to complete lega l  work i n -  
volved i n  acqui r ing s i tes ;  and tdzconduct research on land acqu is i t i on  techniques 
o r  p ro tec t ion  programs being employed i n  other s ta tes o r  counties. 

_ _  - - _- 
1. This f i l e  contains  t h e  followinc documents, ( include form numbers and t i t l e s ,  if any, 

and f i l e  arrangement). 

Documents r e l a t i n g  to:  projects involving the negotiations for and the acquisition of 
property sites for the Department. 
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. -- ~ - _ _ _ _  _.____ -~ QUESTIONNAIRE ~ 1 . c .  a n  " x "  t n  t h .  p70p.r c o i u . n .  ~r .n.wer I .  " V E S . "  plc.me e z p 1 . 1 n  

13. Is t h i s  t h e  Record Copy of the series? 

1 4 .  Is the re  a dupl ica t ion  of t h i s  series i n  another o f f i c e  o r  agency? 

1 5 .  Is the  information contained i h  t h i s  series ever supnnarized or published? 

,i [ X I  7 1 

[ I 1x1 

' ' [ 1 [ X I  

16 .  Does t h e  series contain c l a s s i f i e d  information r equ i r ing  s e c u r i t y  handling? [ I [ X I  

17. Does t h e  series i n i t i a t e ,  amend or terminate agency p o l i c i e s  and procedures? [ X I  [ 1 
[ X I  [ 1 

[ 3 [ X I  

[ - ; I  [ X I  
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Attach copy of summary o r  publ ica t ion .  

, ,  

-PE! - \ . I  c. ?. ~ 

funct ion be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? 18. Could the  

19. Is t h e  series 

20. Does t h e  record se r i e s .p rov ide  da t a  as input  t o  an EDP f i l e?  

( o r  major por t ion  of it) regu la r ly  microfilmed? If yes ,  why? 

21. Does t h e  record series contain documentation produced as EDP print 'odt?: ,-I *<+! '3~ 1 . .  

22. Has t h e  Federal. Government i s sued  ins t ruc t ions .govern ing  t h e  retent ion/dispo-  r 3 [ X I  

[ X I  1 

s i t i o n  of  t hese  f i l e s ?  
Z(See # 24,25j 

~. 

23. W i l l  t h e r e  be a need f o r  t hese  records 10, 15 years  from now. I f  yes ,  what? 
-.---+- -. ~ ~ _-I-. _ _ ~  -I_- 

24. REQUIREMENTS. The following requi res  the f i l e s  t o  be kept  - Permanently- 

a. [ ]STATE []STATUTE OF c. [ ] A U D I T  . .  d. rfF'ED??ht'--.e'. p(]ADMINISTRATIVE f .  [ ]HISTORICAL 
~ - . r .  .. 

LAW LIMITATION' ' PERIOD ' L A W  DECISION V A L E  
( C i t e  Law, S t a t u t e ,  o r  o t h e r  reason or  t h e  r e t e n t i o n  requirement] 

Maps a r e  eventua l ly  t r a n s f e r r e d  t o  the  Closed L a n i A c q u i s i t i o n  P r o j e c t  F l l e  whlch is 
r e t a i n e d  permanent1yyi.n the  S t a t e  Archives. 

~- ~ .__._ - .- . - ~ ~~ ~ ~--__ - - 
25. AGENCY RECOMklENDATIONS. This agency recommends t h a t  t he  f i l e  s e r i e s  be Cut-off at the e n d  
': of each -[]CALENDAR YEAR -[]FISCAL YEAR -[]OTHER (See below) ~.__ ,then : 

. -  
', 

during the course of the project & when the pject  is closed. 


